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Defense Day Checklist
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Before the Day
Confirm defense date, time, and location/Zoom link with committee
Submit final draft and any required materials by the deadline
Prepare and rehearse your presentation (timed run-throughs)
Print or save copies of slides, notes, and abstract
Review potential committee questions
Double-check data tables, figures, and citations
Back up files to multiple locations
Print signature pages or required forms
Technology + Logistics
Test laptop, charger, projector, and Zoom connection
Have adapters, clicker, and a backup plan
Have water, tissues, and a small snack if appropriate
Plan your outfit the day before
Arrive early or log in early to set up
Mindset + Follow-Up
Take deep breaths; remember you know your work best
Bring outline, pen, and paper for notes
Engage with questions as scholarly dialogue
Celebrate your milestone afterward
Note revisions immediately while details are fresh
Schedule time for post-defense edits and submissions
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